REQUIRED FORMS / CHECKLIST

To be eligible for funding consideration, each application must include all numbered items below and any supporting documents that are pertinent to the project.  A detailed explanation of eligibility is provided for each item.

All documents requiring the applicant’s signature must be signed by the agent authorized by the applicant organization to execute and submit documents on behalf of the applying entity.  The authorized agent must submit a written list of any other persons who will be signing and submitting documents during the period of the project. 

DO NOT STAPLE OR BIND THE APPLICATION OR COPIES.
 CLIPPING IS SUFFICIENT.

ONE ORIGINAL AND FOUR (4) COPIES ARE REQUIRED.

Label each of the required documents listed below by letter and title and submit in the order listed.

 FORMCHECKBOX 
 A.
Certified Grant Application Form – Must be completed and signed by authorized individual. (p. 19)
 FORMCHECKBOX 
 B.
Endorsement Letter from an OHV Organization/Club - An organization whose primary purpose for existence does not involve promoting OHV recreation must present a letter from an OHV organization endorsing their application.

 FORMCHECKBOX 
 C.
Authority to Apply – Applicant must provide the form and evidence that the governing authority for the organization has reviewed the requirements of the OHVA Program and approved the application. (p. 21-23)

 FORMCHECKBOX 
 D.
Legal Status of Organization 

 FORMCHECKBOX 
 E.
Statement of Goals and Objectives of the Grantee 
 FORMCHECKBOX 
 F.
Previous Two Year’s Operating Budgets or Records of Income and Expenditures, including a recent Bank Statement

 FORMCHECKBOX 
 G.
 IRS Determination Letter Evidencing Tax Status as of March 31, 2011
 FORMCHECKBOX 
 H.
Last Two Annual Reports to Corporation Commission

 FORMCHECKBOX 
 I.
Cooperative Agreement with Sponsor Agency (draft at minimum) (p. 24-26)
 FORMCHECKBOX 
 J.
Completed and Signed Ambassador Applications 

(15 minimum) (p. 30-32)

 FORMCHECKBOX 
 K.
Americans with Disabilities Act (ADA) certification (p. 20)

 FORMCHECKBOX 
 L.
Proposed Event Schedule

 FORMCHECKBOX 
 M.
Estimated Cost Sheet

 FORMCHECKBOX 
 N.
Responses to Criteria
Completing the Grant Application Form

All information must be typed.  Questions regarding form completion are to be directed to the Grants Coordinator, Arizona State Parks.

1.
Applicant Name/Grantee:  Enter the organization name of the eligible organization submitting the grant application.

2.
Applicant Address:  Enter the official mailing address of the applicant organization.

3.
Applicant Contact/Unit Coordinator:  Enter the name, title, telephone number, and e-mail address of the individual who has been/will be identified in the final cooperative agreement as the OHVA Unit Coordinator.

4.
Sponsor Agency:  This is the cooperating agency to be identified in the final cooperative agreement.

5.
Sponsor Agency Address:  Provide the official address for Sponsor Agency.

6.
Agency Lead:  Enter the name, title, telephone number, and e-mail address of the person identified in the final cooperative agreement who will have the day-to-day agency responsibility for the OHVA Program.

7.
Project Title:  The project title may be the organization name with OHVA UNIT or the Sponsor Agency OHVA UNIT.  Limit the title to 40 characters or less.

8.
U.S. Congressional District:  Enter the number of the U.S. Congressional district(s) in which the OHVA Unit will operate most often.

9.
State Legislative District:  Enter the number of the State Legislative District(s) in which the OHVA Unit will operate most often.

10.
County:  Enter the name of the county(s) in which the OHVA Unit will operate most often.

11.
Describe the Events Proposed and Locations Where the OHVA Unit Will Operate Most Often:  List the type of events and locations where the OHVA Unit will focus its attention.

12.
Project Funding:  These fields are PRE-FILLED and should not be changed.
13.
Certification & Authorized Signature:  The certified application form MUST be signed and dated by an individual authorized by the applicant organization to act on behalf of the organization in conducting all official business related to this application.  Please type the signer’s name and title below the signature.
FY 2012 OHV AMBASSADOR PROGRAM EXPANSION GRANT

CERTIFIED GRANT APPLICATION FORM
[image: image1.wmf]
Participant Information

	1. Applicant Name / Grantee 


	4. Sponsor Agency

	2. Applicant Address


	5. Sponsor Agency Address

	3. Applicant Contact / Unit Coordinator:

Name

Title

Telephone

E-mail


	6. Agency Lead:

Name

Title

Telephone

E-mail




Project Information

[image: image2.wmf]
	7. Project Title

i.e., ABC OHV Ambassador Unit
	8. Congressional District #
	9. AZ Legislative District #
	10. County


	11. Brief Description of Applicant Organization’s Proposed Events and Their Locations




	12. Project Funding Amount

	Grant Request

(100%)
	Applicant Match

( 0%)
	Total Project Cost

(100%)

	$15,000
	$ NA
	$15,000


13. Certification    (This form must be signed for the application to be considered complete.)
I hereby certify that the information in this application is true and correct to the best of my knowledge.

Authorized Agent 






 Date 





Typed Name and Title: 











 Arizona State Parks Board

ASSURANCE OF COMPLIANCE

Title II, Americans with Disabilities Act of 1990

P.L. 101-336, 42 U.S.C. Chapter 126

(Name of Applicant-Recipient)

THE UNDERSIGNED ACKNOWLEDGES AWARENESS OF AND THE RESPONSIBILITY TO COMPLY WITH THE FOLLOWING:

Title II, of the Americans with Disabilities Act, (“ADA”) and federal department regulations on its implementation.

It is understood that recipients of Recreational Trails Program (RTP) funds are required to comply with Title II of the ADA and those regulations of federal departments and agencies on its implementation.  The ADA and federal department regulations mandate that: No qualified individual with a disability shall, on the basis of disability, be excluded from participation in or be denied the benefits of the services, programs or activities of a public entity, or be subjected to discrimination by any public entity.  See 28 CFR Part 35.

This assurance is effective as of the date of state approval of funds and throughout the period during which real or personal property is used.

Signature of Authorized Agent



Date

Applicant-Recipient

Applicant-Recipient’s Mailing Address

 NON-PROFIT CERTIFICATION STATEMENT / AUTHORITY TO APPLY

(501c3 applicants only)


I,________________, being duly sworn, depose, state and certify as follows:


1.  I am the __________________ of _________________, a non profit corporation duly organized under the laws of the State of ______________. (“Corporation”);


2.  The Corporation is a valid, existing Non-Profit corporation in good standing under the laws of the State of Arizona;


3.  The Corporation has the full authority to enter into the foregoing OHV Ambassador Program Expansion Grant Application (the “Application”);


4.  The Corporation has undertaken all actions necessary to enter into the Application and any and all contracts or obligations related thereto;


5.  The Corporation is currently a tax exempt entity under the terms of the Section 501(c)(3) of the United States Internal Revenue Code;


6.  The Corporation intends to maintain its status as a tax exempt entity under the terms of the Section 501(c)(3) of the United States Internal Revenue Code and shall take all actions necessary to maintain that status; 


7.  All materials, exhibits, attachments, forms, statements, certifications, question responses, answers and all other documents provided by the Corporation in the Application are true and correct;


8.  The Corporation, if awarded a Grant, intends to comply with all terms and conditions of the Application and the contracts and obligations related thereto; and


9.  I am executing this Certification under oath and voluntarily submitting the materials, documents, question responses and any and all other information with the knowledge that false or incomplete materials, documents, question responses or other information could result in criminal prosecution, denial or subsequent revocation of a Grant.

STATE OF ARIZONA 
)

County of


)


THE FOREGOING CERTIFICATION was subscribed and sworn before me this ____ day of _______, 20__, by ___________________, the ____________ of __________________, a non-profit corporation, on behalf of that corporation.







______________________________







Notary Public







My Commission Expires:  

AUTHORITY TO APPLY

(Non-public entity and unincorporated applicants must complete.)

APPROVAL OF APPLICATION FOR:   

OHV AMBASSADOR PROGRAM EXPANSION GRANT

WHEREAS, the Arizona State Legislature has created the Off-Highway Vehicle Recreation Fund to provide and maintain recreational trails for motorized recreational use and other uses that benefit OHV recreationist and land/resource managers; and

WHEREAS, Arizona State Parks Board (BOARD) is responsible for the administration of the fund within the State, setting up necessary rules and procedures governing application for funding under the program; and 

WHEREAS, said adopted procedures established by the BOARD require the applicant to certify the approval of applications, signature authorization, the availability of local matching funds (if applicable), and authorization to sign a Participant Agreement with the BOARD prior to submission of said applications to the BOARD; and

NOW, THEREFORE, BE IT RESOLVED THAT      (Applicant Organization)   hereby:

1.
Has conducted a properly noticed meeting of the general membership and voted to approve the filing of an application for funds from the Off-Highway Vehicle Recreation Fund; and

2.
Certifies that the application is consistent and compatible with all adopted plans and programs of        (Applicant Organization)                  for participation in the OHV Ambassador Program; and

3.
Agrees to comply with all appropriate procedures, guidelines, and requirements established by the BOARD as a part of the application process; and

4.
Certifies that            (Applicant Organization)                             will comply with all appropriate state and federal regulations, policies, guidelines, and requirements as they relate to the application; and

6.
Appoints the                    (Title - can be more than one person)                               as agent of                 (Applicant Organization)                 to conduct all negotiations, execute and submit all documents including, but not limited to, applications, agreements, amendments, billing statements, and so on which may be necessary for the completion of the aforementioned project.

I, the undersigned,                                                       , being the duly appointed and qualified as        (Office Held)        of              (Applicant Organization)     , certify that the authority to apply for this grant was approved by majority vote at a regular meeting of           (Applicant Organization)        , held on (month) ,          (day )      ,     (year)              at which a quorum was present.                            
Signed by:






Date

Approved As To Form:



Attorney (if appropriate):



 


Date

COOPERATIVE AGREEMENT

Between ABCD ORGANIZATION

(Grantee  / OHV Ambassador Unit)

And

XYZ Agency, a federal land managing agency (Sponsor Agency)

For

Coordination and Operation of

an Off-Highway Vehicle Ambassador Program Unit

Whereas, the Off-Highway Vehicle Ambassador Program (OHVA Program) was conceived and developed through the joint efforts of Arizona State Parks (ASP), Arizona Game and Fish Department (AGFD), the Bureau of Land Management (BLM), Tonto National Forest (FS), and many concerned off-highway vehicle (OHV) users.  The Arizona State Parks Board (ASPB) approved the program concept and appropriated funds from the Off-Highway Vehicle Recreation Fund to purchase the initial supplies, fund a Statewide OHV Ambassador Program Coordinator and a Program Administrator, and meet initial training costs.  The BLM and AGFD have provided additional funding for program support personnel, training costs, and educational materials.

And, Arizona State Parks, Arizona Game and Fish Department, Bureau of Land Management-Arizona State Office, and United States Department of Agriculture Forest Service Region 3 have signed a Memorandum of Understanding recognizing the importance of the OHV Ambassador Program in providing trained volunteers to assist resource and land managers in promoting safe, responsible OHV use and preserving resources.

Whereas, the mission of the OHVA Program is: “A partnership of agencies and volunteers dedicated to enhancing motorized recreation opportunities and management in Arizona”.
Whereas, the goals of the OHVA Program are: 

Goal 1:
As a recognizable presence on OHV routes:

a.
model appropriate OHV safety and behavior to create a positive image of  OHV recreation, and

b.
promote responsible motorized recreation use and land stewardship.

Goal 2: 
Support cooperation between OHV users and OHV management agencies.

Goal 3:
Provide OHV information about where to ride, riding safety, etiquette, rules, and regulations.

Goal 4:
Assist resource management agencies in monitoring, maintaining, mitigating and improving OHV routes and facilities.

Whereas, Off-Highway Vehicle Ambassadors (OHVAs) are trained volunteers that help enhance OHV riding opportunities by working cooperatively with Arizona resource and land managers to:

· Maintain motorized areas, roads, trails, and facilities;

· Provide a recognizable presence on public and state lands;

· Model appropriate riding behavior; and

· Provide educational and informative materials to the public.

Whereas, the partners will cooperate to:

· Maintain motorized opportunities and access for the continued enjoyment of motorized routes and areas on public lands.

· Promote a positive image of OHV recreation on all lands, and promote land stewardship.

· Strengthen cooperation between user groups and OHV management agencies, and allow for cross-jurisdictional partnerships.

· Promote responsible recreation use in Arizona by modeling appropriate OHV safety and behavior.

· Channel high levels of knowledge about responsible OHV use and agency policies to casual OHV users.

· Increase responsible recreation knowledge to reduce the need for law enforcement.

· Provide a recognizable presence on motorized routes and facilities used by the public.

· Assist land management agencies in monitoring the areas, road, trails, and facilities used by the public.

· Participate in public outreach events and site improvements.

And, the purpose of this document is:

· to identify the duties and responsibilities of the sponsor agency,

· to identify the duties and responsibilities of the grantee ,

· and for both partners to commit sufficient resources and cooperation in the operation of this OHV Ambassador Program Unit.

NOW, THEREFORE, the Grantee and Sponsor Agency agree as follows:

A.
The ABCD Organization recognizes that the Off-Highway Vehicle Ambassador Program (Program) effectively assists resource and land managing agencies in promoting safe, responsible OHV use and resource protection and that goals and objectives of our organization are consistent with the mission and goals of the Program, therefore, shall:

1. Identify a Program Unit Coordinator who will coordinate directly with the Agency Lead and keep this position filled at all times during the term of this agreement;

2. Ensure that the OHV Ambassador Unit Coordinator and all OHV Ambassadors have attended the initial core OHV Ambassador training and receive all training necessary and appropriate for conducting Program activities within the Sponsor Agency’s management area;

3. Ensure that all OHV Ambassador events and any activities involving OHV Ambassadors are coordinated and sanctioned through the Agency Lead;

4. Provide liability insurance in the limits required by the Sponsor Agency for all OHV Ambassadors participating in a sanctioned OHV Ambassador event or activity;

5. Provide Ambassadors and equipment necessary to conduct sanctioned events;

6. Ensure that appropriate agency required documents that allow the OHV Ambassadors to operate where the Sponsor Agency has authority are properly executed; and,

7. Ensure that OHV Ambassadors abide by the goals, objectives, and code of conduct in the OHV Ambassador Lead and Participant Manuals.

B.
The Sponsor Agency recognizes that the Off-Highway Vehicle Ambassador Program effectively assists resource and land managing agencies in promoting safe, responsible OHV use and resource protection and that the (USDA Forest Service Region 3, BLM, or AZ Game & Fish Department) has signed a Memorandum of Understanding with the other sponsoring agencies to support the OHV Ambassador Program, therefore, shall:

1. Provide a staff member to be identified as the Agency Lead who will coordinate directly with the Grantee  (Unit Coordinator) and keep this position filled at all times during the term of this agreement;

2. Commit the Agency Lead to attend OHVA Agency Lead Training and maintain communication with the OHVA Planning Team;

3. Commit resources as available and appropriate to the continued administration and operation of the Program;

4. Provide law enforcement officers as available and appropriate to interact with Unit groups within their management area;

5. Provide printed materials for distribution to the public through the OHV Ambassador Unit;

6. Provide staff and facilities as available and appropriate for training OHV Ambassadors;

7. Insure that field staff are available to support the OHV Ambassador Unit during operations within their management area;

8. Insure that OHV Ambassadors receive all training necessary and appropriate for conducting OHVA Program activities within their management area; and,

9. Insure that appropriate volunteer agreements or other agency required documents that allow the OHV Ambassador Unit to operate on (Forest Service, BLM, AZ Game & Fish) property are properly executed.

ADDITIONAL SECTIONS OF THIS AGREEMENT WILL MEET THE SPONSOR AGENCY (FS, BLM, AGFD) REQUIREMENTS.  AUTHORIZED PARTIES FOR EACH OF THE PARTNERS MUST SIGN THE AGREEMENT.

IN WITNESS WHEREOF, the following Grantee and Sponsor Agency have executed this agreement on the dates shown:

Authorized Rep of Grantee 
Date

Legal Counsel (if appropriate)

Authorized Representative for Sponsor Agency
Date

 (Applicable for Forest Service ONLY)

The authority and format of this instrument have been reviewed and approved for signature.

U.S. Forest Service Grants & Agreements Specialist
Date

